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Introduction

This guide walks you through how to randomise your data in Excel. Use it with the Excel version of the guide. You can also find a short video walkthrough guide on the toolkit website. 

The example we'll use here is a fictional study exploring whether changing the wording of a letter can increase the number of parents applying for the 2 year old free childcare offer. The steps would be similar when you run your own study. 
[bookmark: _r6fmesccm0vj]Step one: Review a randomised list

Have a look at the ‘randomisation example’ tab in the Excel guide. This shows you what a full randomised dataset looks like.
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[bookmark: _wdpqqtqtx6l6]Step two: Generate your random numbers

First, go to the ‘Randomisation practice’ tab. This is to practice on a dummy list before doing it on your own. You’ll see a list of 100 fake parents. 

In order to randomly assign recipients into two groups, we will use Excel’s rand() function to generate a random number for each row.

Go to the “Random number column”. On the following row, type the following command:

=rand()
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After pressing Enter, you will see that a number between 0 and 1 is randomly generated. Now, fill this command down the entire column to assign a random number for each of the rows. You can do so by dragging the fill handle [image: Fill handle] down to the final row.
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Next, copy and paste the whole random number column in exactly the same position it was 
previously in. Make sure to select “paste as values” when pasting. This fixes the numbers and stops them from changing every time you edit the spreadsheet (the rand() command does this automatically). 
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[bookmark: _8gierm5tku7b]Step three: Sort your dataset

Now we sort the entire dataset. You can do this by (1) selecting all your data, (2) clicking the ‘Data’ tab at the top of your screen, and (3) clicking the ‘Filter’ button. 
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A small dropdown arrow should appear on each column heading. Click on the arrow on the ‘Random number’ column and select ‘Sort smallest to largest’. 

[image: ]

Once you click on “Sort Smallest to Largest”, the order of the rows will change so that the random numbers for each row are in ascending order.  
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Now we’re ready to assign parents to groups. Go to the column called “Intervention assignment”. Type in “Control” to the first half of the rows and “Intervention” to the second half of the rows. You can use the same drag method that you used to generate the random numbers. 
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That’s it! You have randomised your practice dataset and can move on to the real thing. 
[bookmark: _7degphs3uiek]Step four: Randomise your own dataset

Now it’s time to randomise your own dataset. 
You can do this by either:
1. Copy and pasting your data into the ‘randomise your data’ tab of the Excel guide, or
2. Following the instructions above in your own spreadsheet. 


image3.png
A
First Name

Caspar
Rafael
Carrie
Dan
Kwabena
Naima
Elowen
Kasim
Hareem

B
Surname

Bryan
Hines
Hagan
Quinn
Cisneros
Velez
Maldonado
Macdonald
Knowles

Address

Ap #220-3153 Vitae, St., Palanzano

370-7825 Pellentesque St., Koolkerke

Ap #695-3758 Donec Rd., Gold Coast

7802 Nulla. Ave, Béthune

350-6094 Praesent Rd., Greifswald

P.O. Box 334, 8702 Arcu. Avenue, Castel del Giudice
4866 Semper Rd., Jalgaon

169-9554 Erat. Ave, Amqui

Ap #117-8306 Diam. Street, Aksehir

D
Random
number

0.692490625
0.237310952
0.482335149
0.066602263
0.173066196
0.262193321
0.661508082

0.927284849|

E
Intervention assignment
(which group parents are in)




image8.png
- fo | 0.502301845066697 Paste Options:

A B © |fﬁ@aﬁ»@>ﬁ/@b

First Name Surname Address Random Intervention assignment
_ (which group parents are in)

Caspar Bryan Ap #220-3153 Vitae, St., Palanzano 0.502301845!
Rafael Hines 370-7825 Pellentesque St., Koolkerke 0.607884079!
Carrie Hagan Ap #695-3758 Donec Rd., Gold Coast 0.1733364925
Dan Quinn 7802 Nulla. Ave, Béthune 0.258845109!
Kwabena Cisneros 350-6094 Praesent Rd., Greifswald 0.71288406%
Naima Velez P.O. Box 334, 8702 Arcu. Avenue, Castel del Giudice 0.285369534!
Elowen Maldonado 4866 Semper Rd., Jalgaon 0.292006057E
Kasim Macdonald 169-9554 Erat. Ave, Amqui 0.227483136!

Hareem Knowles Ap #117-8306 Diam. Street, Aksehir 0.002096921!




image4.png
File Home Insert Page Layout Formulas Data Review View Help

I A = Ba
E? :S gz ‘:é [ Queries & Connections N sl B Y (;E = E
DaGtZtv = Rif‘f‘ejh Stocks  Geography [g| | Z| Sort | Filter S Cle":mt‘;s X B
Get & Transform Data Queries & Connections Data Types Sort & Filter Data Tools
AutoSave @ o) [H] © v &
E1 Je Intervention assignment
A B (0] D E
First Name  Surname Address Random Intervention assignment
1 e e ~ |number ~ | (which group parents are in.~
2 |Caspar Bryan Ap #220-3153 Vitae, St., Palanzano 0.155837948
3 |Rafael Hines 370-7825 Pellentesque St., Koolkerke 0.451952223
4 |Carrie Hagan Ap #695-3758 Donec Rd., Gold Coast 0.602391666
5 |Dan Quinn 7802 Nulla. Ave, Béthune 0.557451326
6 |Kwabena Cisneros 350-6094 Praesent Rd., Greifswald 0.641523019
7 |Naima Velez P.O. Box 334, 8702 Arcu. Avenue, Castel del Giudice 0.834100173
8 |Elowen Maldonado 4866 Semper Rd., Jalgaon 0.372219113
9 |Kasim Macdonald 169-9554 Erat. Ave, Amqui 0.272213275
10 |Hareem Knowles Ap #117-8306 Diam. Street, Aksehir 0.873758448
11 |Rheanna Harmon P.O. Box 102, 1764 Pede Ave, Huntsville 0.093083736





image6.png
A
First Name

Caspar
Rafael
Carrie
Dan
Kwabena
Naima
Elowen
Kasim
Hareem
Rheanna
Omari

B
Surname

Bryan
Hines
Hagan
Quinn
Cisneros
Velez
Maldonado
Macdonald
Knowles
Harmon
Truong

Address

Ap #220-3153 Vitae, St
370-7825 Pellentesque
Ap #695-3758 Donec R
7802 Nulla. Ave, Béthun
350-6094 Praesent Rd.
P.O. Box 334, 8702 Arc
4866 Semper Rd., Jalg:
169-9554 Erat. Ave, An
Ap #117-8306 Diam. St
P.O. Box 102, 1764 Pe
3249 Felis. St., Courcel

21 Sort Smallest to Largest
%1 Sort Largest to Smallest

Sort by Color

Filter by Color

Number Filters

Search

Select All)
.00688531
014466721
.019965495

E
Intervention assignment

L= )(which group parents are in.~
> 48
23
66
26
> 19
> 73
13
75
~ 48
36
14




image5.png
A B
First Name _ Surname

Cara Potts
Abigayle Parks
Annaliese Hardy

Kylan Bernard
Saul Hope
Shaurya Hammond
Virginia Erickson

Abdur-Rahma Rosales
Gino Millington

Address

P.0O. Box 363, 7567 Ornare. Rd., Porbandar
315-5645 Primis Rd., Chancay

Ap #218-2743 Ultrices Avenue, Schwedt
P.O. Box 955, 2749 Orci, Rd., Oyo

4043 Dignissim Avenue, Arras

P.O. Box 961, 9772 Eu St., Brest

P.O. Box 137, 2978 Sed, Street, Mendonk
3349 Morbi St., Battagram

7126 Pede. Street, Cornwall

D E
Random Intervention assignment
number vT_{which group parents are in.~

0.00688531
0.014466721
0.019965495
0.023801995
0.024884415
0.034167727
0.038042347

0.04965117
0.067248636




image1.png
A

B

First Name _ Surname

Cara
Abigayle
Annaliese
Kylan

Potts
Parks
Hardy
Bernard

Address

P.0O. Box 363, 7567 Ornare. Rd., Porbandar
315-5645 Primis Rd., Chancay

Ap #218-2743 Ultrices Avenue, Schwedt
P.O. Box 955, 2749 Orci, Rd., Oyo

D E
Random Intervention assignment
~ |number ~1 (which group parents are in_~

0.00688531 Control
0.014466721 Control
0.019965495 Control
0.023801995 Control




image10.png




image2.png
First Name Surname Address Random Intervention assignment

- - ~ number ~ | (which group parents are in)
Safwan Hubbard Ap #731-2451 Tellus Ave, Villafranc: 0.829024228 Control
Kishan Meyers P.O. Box 225, 6009 Et Rd., Brampt 0.6953663 Control
Elias Riggs Ap #546-4501 Nibh. Av., San Costai  0.30409151 Control
Robbie Mccartney 805-2005 Sed Rd., Victoria 0.970710117 Control
Wagqar Mcdonald 8871 laculis, St., Bossut-Gottechain 0.625556025 Control
Tamzin Person Ap #659-531 Suscipit St., Temuka  0.130140627 Control
Viktor Trejo Ap #334-9384 Nunc Rd., Pelotas 0.019084243 Control
Nishat Jenkins 1756 Lobortis Ave, Kidderminster 0.02108181 Control
Aaryan Ayers Ap #235-6799 Vestibulum Rd., Hout 0.048541649 Control
Kylan Bernard P.O. Box 955, 2749 Orci, Rd., Oyo 0.476056047 Control
Ehsan Norman Ap #185-1369 Enim. Ave, Ville-en-H 0.72754215 Control

Fariha Mcneil P.O. Box 609, 5958 Amet, Rd., Pett 0.389286219 Control




image7.png
A
First Name

Caspar
Rafael
Carrie
Dan
Kwabena

B
Surname

Bryan
Hines
Hagan
Quinn
Cisneros

Address

Ap #220-3153 Vitae, St., Palanzano
370-7825 Pellentesque St., Koolkerke
Ap #695-3758 Donec Rd., Gold Coast
7802 Nulla. Ave, Béthune

350-6094 Praesent Rd., Greifswald

D
Random
number

=rand( !

E
Intervention assignment
(which group parents are in)




image9.gif




image11.png
*
nesta | .o

INSIGHTS
TEAM




